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Abstract

Manuscripts for use photo‑offset printing and require special care in preparation. Please heed these guidelines carefully; technically unsuitable manuscripts will be rejected. The simplest way to follow the guidelines is to replace the text in this file with your own words – using the styles provided as far as possible. This abstract, for example, is 9-point Times New Roman and single-spaced; with 6 pts before and after each paragraph (“Abstract Body”). Papers should be structured as follows: introduction; theory/issues; methods / procedures; results; conclusions; references (an APA format). The abstract should be between 100 and 150 words.

Keywords: keyword 1; keyword 2; (3-6 keywords must be included here).

Originality

All papers are assumed to be original and not under consideration for publication elsewhere.  Authors will need to sign a transfer of copyright before an accepted paper is included in the proceedings.  All papers submitted will also be run through an anti-plagiarism tool to identify potential copyright violations.

Writing Style

The paper must be written in the third person and in British English (i.e. colour rather than colour or organisation rather than organization).  Authors should use straightforward declarative sentences, making every effort to help readers understand the concepts presented. Please explain any acronyms or abbreviations clearly.

Manuscript Length

Your manuscript must not exceed 8000 words appropriately formatted pages in total for full papers. 

Printing Area

Please use A4 sized paper and use Page Setup to set the text area to a single column measuring 12.2 x 19.4 cm.  On A4 paper, this equates to top and bottom margins of 5.15cm and left and right margins of 4.4cm.  At least two lines of text should follow headings at the bottom of each page; otherwise the heading should be moved to the subsequent page. There should be no running headers or footers.

Typeface and Size

Authors must use Times New Roman typeface. Please do not use a sans‑serif typeface for running text, except for computer programs. Mathematics must be typed. Equations numbered for cross‑referring should be displayed and centred, with the equation numbers set in parentheses and placed flush right, e.g.
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Always justify the text to occupy the full line width, so that the right margin of a paragraph is not ragged. For running text, please use 10‑point type size and single line spacing. Small print (abstract, figure legend, table legend, and references) should be in 9‑point type size with 10‑point line distance. Please use italics (rather than bold or underlining) to emphasise words in running text. 
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